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a. General Introduction

• Qualified suppliers will be invited to join NSRP’s sourcing events in SAP Ariba.
• Suppliers will not be charged any fee to create account and join NSRP’s sourcing events in 

SAP Ariba.
• NSRP’s sourcing event types:
 - Request for information (RFI): a RFI usually precedes a request for proposal (RFP) or 
an auction. NSRP use RFI to collect information from suppliers to form potential list of 
supplier for procurement packages.
 - Request for proposal (RFP) : NSRP uses RFP to collect offer from bidders to consider 
short listed bidders. 
 - Auction is a competitive event where bidders compete with others on price and 
terms to win the bidding lot.
• Each NSRP’s sourcing event may have different bidding strategy. Please contact 

procurement package’s PIC for the detail.
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b. Diagram NSRP Bidding process 

Supplier receives 
invitation email 

from NSRP to join 
sourcing event 

(RFI/RFP/Auction)

Supplier replies 
and uploads 

document for 
sourcing event 

(RFI/RFP/Auction) 
then submits to 

NSRP

NSRP will 
monitor/review 

supplier‘s 
response

Result will be 
informed by NSRP 
after finalization
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2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
• Suppliers will receive an invitation email to complete the bidding event (RFI/RFP/Auction)

Click on “Click here” to join bidding event 
(RFI/RFP/Auction)
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• In case you have an account  Input email address and password then click on “Log in” 
• If you forget your account or password  click on “Forgot Username or Password”
 

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• When you click on “Forgot Username” then screen below appears, you enter your email address and click 
submit 

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• When you click on “Forgot Password” then screen below appears, you enter your email address and click 
submit 

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• Click on Bidding Event to continue, you can check Status of Event there for example: Open

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• This is UI navigation of Bidding event screen which contains Check list, Event contents and Time 
remaining

• Flow of checklist: Review Event Detail  Review and Accept Prerequisites  Submit Response

Check list : List of tasks need to review and commit

Event Contents: Detail Contents of check list above

Time remaining : Time left to accept response

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• To check Email/message from NSRP, click on “Event Message” then continue

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• Click on “Compose Message” to check and reply to messages

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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• Write content email and click “Send”

2. Invite Suppliers to join bidding event (RFI/RFP/Auction)
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Click on  Review Prerequisites to navigate to this part

• Navigate to “Review Prerequisites”

3. Submit responses for sourcing event
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• Complete all questions before click on “OK”

Star (*) is required question

3. Submit responses for sourcing event
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• System informs about response submitted, then you continue to click on “Submit Response” to continue

3. Submit responses for sourcing event
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• Complete all questions before click on “Submit Entire Response”

3. Submit responses for sourcing event
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• A message will be displayed indicating that you have submitted your response successfully, NSRP will review 
and respond soon. 

3. Submit responses for sourcing event
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Thanks!
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