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a. General Introduction

• Suppliers need to be qualified before they are able to join NSRP’s sourcing events. 
• Supplier qualification can be implemented for different procurement categories, regions,...
• Suppliers must have an SAP Ariba account and be invited by NSRP to join qualification 

process.
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b. Overview of NSRP Qualification process 

Supplier is 
invited to 

complete the 
qualification 

form by email

Supplier 
provides detail 

information 
and document 
then submit to 

NSRP

NSRP will 
review 

provided  
information  

Supplier 
qualified
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2. Invitation to qualification process
• Suppliers will receive an invitation email to complete the Qualification form

Click on “Click here” to do the Qualification Process
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• If you have SAP Ariba’s account  click on “Log in” 
• In case  you don’t have account  click on “Sign up”
 

2. Invitation to qualification process
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• In case you forget username or password, select Forgot Username/Password. Follow the guide of SAP 
to retake the ownership of your account.

Click on Forgot Password

2. Invitation to qualification process
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• After log in Ariba successfully, click on Supplier Qualification Questionnaire to complete the qualification 
form.

2. Invitation to qualification process
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Input information and upload 
file to complete All content

• Answer all required questions of the qualification form

3. Submit and update qualification form
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• Click “Submit Entire Response” to send the completed form to NSRP for reviewing.

Click ok

3. Submit and update qualification form
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• After submitting, SAP Ariba will pop up a message indicate that supplier have submitted the response 
successfully.

3. Submit and update qualification form
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• In case NSRP requires supplier to provide additional information, supplier will receive an email as example 
below.

Click “Click here” to continue”

3. Submit and update qualification form
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Time remaining: Time left to update response

Check list of Event contents

Click on Revise Response to continue 

• Click on “Revise Response” to continue

3. Submit and update qualification form
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(*) is require question

• Click on “Submit Entire Response” to finalize.

3. Submit and update qualification form
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Thanks!
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