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a. General Introduce

• At NSRP, we are transitioning to the SAP Ariba platform to manage our supplier and procurement management 
processes.

• Suppliers need to complete registration process in SAP Ariba before participating in NSRP’s procurement events.
• Suppliers do not yet have any business connection with NSRP can actively send self-registration request to NSRP. 
• Suppliers already have partner relationship with NSRP will receive invitation email from NSRP to register. 
• There is no subscription fee to get on board with SAP Ariba.
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b. Overview of NSRP Registration process 

Supplier actively 
sends self-

registration form to 
NSRP

Procurement 
Department will 
review the form 

If the form is 
approved , Supplier 
will get an invitation 
email to register for 

NSRP's Ariba 
Network

Supplier 
provides detail 

information and 
document then 
submits to NSRP

NSRP will 
review 

provided 
information

Supplier registers 
in NSRP‘s Ariba

• New Supplier does not have business connection with NSRP

• Suppliers already have partner relationship with NSRP

Supplier receives 
invitation email from 
NSRP to register for 

NSRPs’ Ariba Network

Supplier provides detail 
information and document 

then submit to NSRP

NSRP will review 
provided information 

Supplier registers in 
NSRP‘s Ariba
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2. Self-registration

• Supplier access NSRP’s website and click button 2 as picture to access self-registration form.
• Or supplier clicks the link here for direct access.

https://nsrp.vn/become-nsrps-suppliers/
https://s3.ariba.com/Sourcing/Main/ad/selfRegistration?realm=nsrp
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Click here to continue

• Supplier will be redirected to SAP Ariba’s introduce page to verify identification.

2. Self-registration

 



9

• After verify step, supplier provide company information. Question mark with icon * is required.

*All the questions can be changed in the future*

2. Self-registration
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• Fulfill Company legal representative

Choose Mr or Mrs

Type full name of contact point

Type position

Type email address of contact point

Type phone number 

Click search and choose main category of Comapny

2. Self-registration

 

*All the questions can be changed in the future*
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• Fulfill information

Upload declare form

Choose yes/no, if yes please upload 
evidence in the next question

Download this form before  declaring 
and uploading in step 1.12

Choose yes/no, if yes please upload 
evidence in the next question

Choose yes/no

2. Self-registration

 

*All the questions can be changed in the future*
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• Fulfill Quality and HSE information

Choose yes/no, if yes please upload 
evidence in the next question

Upload valid certificate

Upload evidence

Upload attachment

2. Self-registration

 

*All the questions can be changed in the future*
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• Fulfill Finance and HSE information

Choose yes/no

Choose yes/no

Click Submit

2. Self-registration

 

*All the questions can be changed in the future*
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• After submitting, system will notify that the request form has been sent to NSRP for reviewing.

2. Self-registration
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• Supplier also receive confirmation email from SAP Ariba. If supplier have any question, please contact NSRP 
Ariba Support Center.

• If the request is approved, supplier will receive invitation email from NSRP to provide more detail 
information. Please follow section 3 for further steps.

2. Self-registration
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• Receive invitation email from NSRP

Click on “ Click here to continue “

3. Receive invitation email from NSRP
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• Log in to system in the case you already have account, if not click on Sign up
• In the case, you forget password so continue to click log in and choose forgot Password

Click on login/Sign up to continue

Click on Forgot Password

3. Receive invitation email from NSRP
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• After login, supplier access main dashboard. Scan for supplier registration questionnaire and click on 
Supplier Registration Questionnaire. 

3. Receive invitation email from NSRP
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This is dashboard navigation of Ariba, you can choose page or click choose Content to reply on the left  

Choose page to navigate

Click on content to navigate

3. Receive invitation email from NSRP
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• Fulfill step by step from General Supplier Information to Additional Information

“*” are require question to answer 

Time remaining is the the deadline to 
complete Registration

(i) Is information to help supplier completing form

3. Receive invitation email from NSRP

*All the questions can be changed in the future*
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Click submit Entire Response  to continue

• Click submit and OK

3. Receive invitation email from NSRP

*All the questions can be changed in the future*
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• Supplier will get approved email after NSRP complete reviewing. When supplier receive this email, the 
registration process is completed.

3. Receive invitation email from NSRP
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• In the case NSRP request more information/update, supplier need to check and complete it.

3. Receive invitation email from NSRP
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• If suppliers need to update the information after registered successfully, they can access their Ariba 
account and click on Revise Response in the Registration part

3. Receive invitation email from NSRP
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Update answer

• Revise information

3. Receive invitation email from NSRP
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Click submit Entire Response  to continue

• Click submit Entire response and OK

3. Receive invitation email from NSRP
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• Do I have to create a SAP Ariba account to work with NSRP?

Yes. Supplier have to create an SAP Ariba account and register to NSRP’s SAP Ariba Network. 

• Why I can not see any email from NSRP s’ Ariba system ?

Please check your contact point email and your mail junk box.

• What I need to do if I forget my account, password?

All of issue related to Ariba’s account will be handled by SAP. Please follow below picture to access SAP Ariba Help 
Center.

FAQ
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Thanks!
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